
 
 

EXPENSES CLAIM FORM 
(Forms are to completed and submitted along with all receipts to Administrator) 
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Complete this section if expenses were incurred during Project work. 
This expense was incurred during… ……….. project and was agreed by 
 
me … ………. (Project Mgr) and I authorise the payment of  
 
£               Signed & Dated…………………………………………………. 
 
 
Signature of Claimant …………………………………………………….. 
 
Checked (signed & dated x Admin)………………….................................... 
 
Cheque Issued x Treasurer (signed & dated)……………………………….. 
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